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A guide for contributors to the newsletter 
 
This document contains a few guidelines on how to write articles, news items 
or event notices for our quarterly newsletter, together with some suggestions 
for the sort of information you might want to include in a newsletter article.  
 
What kind of material do we want? 

We are looking for practical examples and experiences 
that can be shared with a wide variety of people 
interested in public involvement in research. We hope to 
increase awareness, encourage innovation and inspire 
improved practice. We are also interested in related news 
and notices about events that have recently taken place 
or are planned for the next few months. If you have 
recently published research where members of the public 
have actively been involved, please let us know. 
 

…and how much material? 
We are looking for variety in the length of articles and are 
happy with articles between 50 and 700 words.  Please 
include your contact details so people can find out further 
information. If you prefer your details not to be made 
public please let us know. 
 
 
 

Our readership……… 
The newsletter circulation is about 3,700 and our 
audience varies from specialised academic researchers 
to people contemplating getting involved in research for 
the first time, and from research managers to service user 
researchers. Our readers are interested in research in 
health services and technologies, public health, and 
social care. 
 

 
Be positive and clear……. 

We have limited space and we want to keep our readers 
interested, so please be clear about what it is you want to 
get across. Try not to repeat information. 
 
 
 

 
 

 

 

 

 



 
 
Keep it ‘friendly’…… 

Write as if you are explaining your work to a friend or family 
member who has no research background. As you are 
writing, imagine you are talking to your reader and write the 
way you would speak to them.    
 
 

 
Make it easy to read…….. 

Please try to use everyday alternatives to jargon and keep 
your language as simple as possible. Avoid using a long 
word where a shorter one will do. Spell out abbreviations the 
first time you use them. If you need to use technical terms 
then please provide a simple definition. 
 
Make your sentences short. You might want to consider 
breaking text up into manageable chunks under helpful 
headings or bullet points. However please do keep within our 
word limit. 
 
The Plain English Campaign has an excellent website well  
worth exploring if you want to know more about how to make 
your article easy to read. Their web address is 
www.plainenglish.co.uk   

 
 
Include a picture…….. 

Send us a photo to illustrate your article if you have one but 
please ensure that you have obtained the permission of the 
person in the photo for their picture to be published. 
 
 
 
 

 

Suggestions for information to include in a newsletter article 
 
Our newsletter focuses on practical examples and experiences of public 
involvement in research. The following questions are designed to help you 
think about what to include in an article for our newsletter. It is not intended to 
be a prescriptive list but we hope it will give you some idea about the sort of 
information that interests our readers.    
 
About the project / initiative 

 What was the project about? 

 Who was involved in the project? 
 
How and why members of the public became involved in the project / 
initiative 

 Was there a history of involvement with similar projects?  

 

 

 



 Was there a formal application procedure or was an informal approach 
made?  

 What was it about the project that made people want to get involved? 
 
The role of members of the public in the project / initiative 

 What did the role actually involve? 

 What aspects of the research were members of the public involved in?  
 
The benefits of being involved 

 What worked well?  

 How did public involvement make a difference: 
o to the project outcomes? 
o to individual members of the public / researchers? What did you 

/ they get out of it? 
 
Challenges and difficulties 

 What problems did you encounter and how were they addressed?  
 
Advice to others 

 What lessons did you learn about public involvement in research that 
would be helpful for others, for example is there something you would 
do differently next time? 

 What advice would you give to researchers thinking about actively 
involving members of the public in their research, and/or to members of 
the public who are thinking about getting involved?  

 
Contact details for further information 

 Website address  

 Name, email and phone number of person to contact for further 
information. 

 
Need to know more? 
 
If you have any general questions about the newsletter which are not 
answered here, please do not hesitate to get in touch with Paula Davis 
pdavis@invo.org.uk or at the address below: 
 

 
INVOLVE 

Wessex House 
Upper Market Street 

Eastleigh 
Hampshire 
SO50 9FD 

 
Telephone 023 8065 1088 

admin@invo.org.uk 
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